
 

 

      CITY  OF  BEXLEY 
             BUILDING  DEPARTMENT 
               2242 E. Main Street 
                (614) 559-4240                               

 
APPLICATION   FOR  HVAC   PERMIT 

 
COOLING 

A permit shall be required for every installation or alteration of an air conditioning or refrigerating system other than self-
contained window air conditioning units.   
     ▪RESIDENTIAL permits, there shall be a fee of eighty-five dollars ($85.00) per unit. Plus 1% tax fee. 
     ▪COMMERCIAL, per address, shall be based on the total of each unit installed BTU/HOUR according to the following chart,  
          plus 3% OBBS tax fee. 

FEES 
 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1.  Application is for:   □ New Installation;     □ Replacement Unit;     □ Alteration (or)  Expansion of existing system                     
2.  Is this a corner lot:   ___YES  /  ___NO                                                          

3.  **How far is the new unit from the neighboring property’s principal structure?  

  ____ More than 40’   /   ____ Less than 40’ **     (**if less than 40’ see notice below) 

4. Show the location (below) of the unit to the principal structure (□North; □South;  □East;  or  □West) 

 
 
6.  CONTRACTOR: _________________________________________   Phone: _____________________ 
 

Address: ___________________________________________  Contractor Reg.#: _____________ 
 

City: _____________________________________ Zip: _____   Phone: ______________________ 
 
**NOTICE:  In accordance with Bexley Code Section 1438, No permit shall be issued for a system which includes an exterior compressor, 
cooling tower, condensing unit, chiller unit or absorber, either singular or any combination of above or as a part of any refrigerating or cooling 
system and expelling heat or noise where the location is in a Residential Zoning District, unless such exterior is located in the rear of the 
dwelling and exhausts to the rear of in a vertical direction, provided, however that: (A) Such exterior unit may be located at the side of any 
building where there is a minimum of forty (40) feet between it and the adjoining building, and exhausts to the rear or in a vertical direction, OR 
(B) An exterior air conditioning unit may be located at the side of any building where there is a less than a minimum of forty (40) feet of any 
building between it and the adjoining building, provided that an application has been filed.  All residents of contiguous properties have been 
notified by mail by the City; and no objections have been raised within 7 days. 
 
APPLICANT SIGNATURE: _______________________________________________/Date____________  
 
APPROVED: __________________________________________________________ /Date: ___________ 

 
FOR INSPECTIONS PLEASE CALL       559-4240 

 
Incomplete Applications  Will Be Returned                                                                               Rev. 1/01/11 

REAR  YARD  AREA 
 
 
 
 
 
 
FRONT  YARD  AREA 

HOUSE 

▫COMMERCIAL         
 
BTU/HR INPUT      WATTS      FEE                           # UNITS TOTAL 
   0 – 500                      0 - ,500                    $ 85.00        ______ $_____ 

5,001 – 100,000           1,501 - 29,300         $95.00                       ______ $_____ 

100,001 – 200,000       29,301 - 58,600       $105.00       ______ $_____ 

200,001 – 300,000      58,601 - 87,900       $125.00       ______ $_____ 

Over 300,00      Over 87,900      $145.00       ______ $_____ 

ADD $35.00 FOR EACH 100,000 BTU/HR INPUT OR FRACTION THEREOF. 
 

      OBBS tax fee 3%    $___________ 
         

         TOTAL  $___________ 

▫RESIDENTIAL   # of Units  Total Fee 
 
 $85.00 / UNIT        X      _________  $____________ 
                                                                                    Tax fee 1%  $___________ 
                                TOTAL $ __________ 

 
Permit # 
___________   

5.  The unit(s) are to be installed at the following: 
 
Address_____________________________________________ 
Owner_______________________________________________ 
Phone#_______________ 
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