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CITY OF BEXLEY

2242 E. Main Street

Bexley, OH  43209

(614) 559-4240
2016
City Council and Planning Commission

Planning Commission - MEETING DATES:  4th Monday of each month (Date may change due to Holidays)


PLEASE SUBMIT APPLICATIONS: 4 weeks prior to meeting date

City Council MEETING DATES:  2nd & 4th Tuesday of every month. (Dates may change due to Holidays)  Call 614-559-4240 for any questions.

Tree & Public Garden Commission MEETING DATES:  3rd Wednesday of every month. Contact Rhonda Parson at 559-4200 before 4:30 for location of meeting.

Application Procedures:

GUIDELINES FOR APPLICANTS



 Copies required:  12 sets

Overview

The Planning Commission evaluates the design and planning for each new, altered or expanded structure and the overall development proposed for any property in Bexley’s commercial district. Changes to the exterior of any building or structure, or improvement of any property in the District need to be reviewed and approved by the Commission. Virtually all zoning related approvals are granted by the Commission, including: variances from district standards and guidelines, graphics, parking variances, demolition requests, special permits and conditional uses. In other words, all aspects of the zoning approval process (except for rezoning or Use variance, which must go to City Council) have been consolidated under the Bexley Planning Commission.  

Pre-Application Procedures

Sharing your project proposal with the appropriate city staff is the beginning of the development review process. Until an application is submitted, we treat all developer/applicant discussions as confidential. After an application has been submitted, your project will be treated as a matter of public record (public records law).

Projects can range in scale from a simple site or building alteration to major rehabilitation, demolition and new structures. The review process will not be unduly complex. Larger projects may affect adjacent properties or nearby structures, and the city’s right-of-way or infrastructure. Because of these potential impacts, surrounding property owners may require legal notice of pending approval actions and other governmental agencies may be required to approve your plans.

To assist you through the development process and to ultimately expedite your project toward a successful completion, applicants are encouraged to contact the Bexley Development Office (559-4210) with any questions or need for assistance. For the larger or more complex projects, BDO staff will organize and host a meeting between your design professionals and all construction-related city departments and divisions that will be reviewing your project. Early and continued communication with city staff will allow applicants to receive technical assistance on their projects, including zoning, plan review and strategic advice.

Application Procedures :

To file an application to appear before the Planning Commission and/or City Council the procedures are as follows:

1. (3) Copies of your application must be completed and properly filed with the Bexley Building Department at 2242 E. Main Street (559-4240) Please submit applications 4 weeks prior to the scheduled meeting of City Council and/or Planning Commission. The Planning Commission meets on the 4th Monday of each month, except December.

The appropriate city staff will be responsible for reviewing the application for completeness, will provide project recommendations to the City Council and/or Planning Commission, and will transmit all materials to the Commission for consideration.

2. In order to properly complete the application, the Commission requires that (a pdf of the plans send by e-mail to krose@bexley.org and 3 hard copies for staff) of all supporting material be submitted at the time the application is filed. Failure to comply with this provision will result in having your application withheld from the agenda and returned to the applicant. This is a rule of the Commission and no exceptions will be made.

Be advised, if the Commission decides it needs the services of an independent expert (e.g., architect; landscape architect; planner; civil, environmental or traffic engineer; legal counsel, etc.) to assist it, it shall designate the person to be consulted and the cost thereof shall be paid by the Applicant in addition to the above filing fees.

3. To consider your application complete for review, please refer to the Application and Submission Checklist for all supporting material to be provided. Applications for Special Permits and/or Conditional Uses require similar items and/or text explaining and demonstrating how it meets the intent of the Zoning Code and the intent of the zoning district in which the property is located, fits harmoniously with adjacent uses and structures and complies with all other provisions of the Zoning Code.   Please consult with the Building Department (559-4240) before submitting an application.

4. For certain major design or development site issues, traffic studies, detailed engineering plans for any work that may take place within a right-of-way, on-site and off-site sanitary and storm drainage designs, written approval by the Columbus Division of Fire, etc. may be required. Applicants are encouraged to meet and discuss with the appropriate city staff their projects or applications before Commission review. It is strongly recommended that appointments be scheduled well in advance of the application deadline.

5. If the applicant is not the property owner, written approval from the property owner to implement the project (improvements) must be submitted with the application.

Approval Procedures

The appropriate city staff will review applications to insure that they are complete, and will submit applicant materials and staff recommendations to City Council and/or the Planning Commission.

The Planning Commission will review, approve, approve with modification or disapprove applications. The Commission evaluates the design and planning for each new, altered or expanded structure, and the overall project proposal for any property in the commercial districts.

City Council meets on the 2nd and 4th Tuesday of each month at 7:00 P.M., unless otherwise stated.  It may also be necessary for an applicant to appear before a sub-committee of Council, which meets the same day as Council, but at 5:30 P.M., unless otherwise stated.  The Planning Commission meets on the fourth Wednesday of each month at 6:00 P.M., unless otherwise stated.  All meetings are held in City Council Chambers at the Bexley Municipal Building, 2242 E. Main Street.

Attendance of the Applicant:  The applicant or an authorized representative must attend the meeting pursuant to notice. City Council and/or the Planning Commission may dismiss, without hearing, an application if the applicant or authorized representative is not in attendance.

All City Council approvals that involve exterior modifications and/or additions in commercial districts are further subject to Environmental Review by the Bexley Planning Commission. Residential are subject to Architectural Review by the Bexley Architectural Review Board.
Approval of a request by City Council and/or the Commission does not constitute the issuing of a permit for the project. Appropriate permits must be obtained from the Building Department after receiving City Council and/or Commission approval, but before the start of construction.

Penalties:  Failure to comply with Bexley Zoning and/or Building Regulations including Bexley Main Street Design Guidelines carries penalties as stipulated in Bexley Code Sections 1264.99, 1430.99, 1224.05 and 1224.99.

Appeals from Decisions of City Council :  Shall be made in accordance with Ohio law directly to the Franklin County Court of Common Pleas.
Special Process Note

It is important to understand the entire development process. Please remember:

· Always check with the appropriate city staff before you begin.

· Review and approval from the Commission is required before the proper permits can be issued by the city.

· When project plans have been approved, the project may proceed. A permit represents the city’s authorization to begin work on your project.

· It is the applicant’s responsibility to coordinate the completion of the project or hire a contractor to complete the project for them.

· Information requirements and fees associated for each required permit may be obtained from the Building Department (559-4240).

· Applicants should verify with the Building Department that their contractors are licensed to do the proposed work.

· As work is completed, inspections are required from the Building Department, some of which may include structural, electrical, and mechanical and occupancy.

· Finally, a certificate of occupancy is issued, which implies that the project (improvements) has met code in all respects.

We stand ready to help answer questions and work through any concerns that may occur during the entire development process beginning with good project planning through the construction phase.

Thank you for doing business in Bexley.

If you have any questions or need assistance in preparing the application and/or submittal requirements please contact:

City of Bexley

Building Department

2242 E. Main Street

Bexley, Ohio 43209

Phone: (614) 559-4240

Fax: (614) 559-4241

Web: www.bexley.org
Kathy Rose, Director of Building & Zoning: krose@bexley.org 
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CITY OF BEXLEY

_____Planning Commission Review
_____City Council Review
APPLICATION SUBMISSION CHECKLIST

(Required – Must Accompany Application)

Project Address: __________________________________________________________

Applicant: ____________________________________________Phone:___________________

The following items must be submitted in order for the Planning Commission to consider your application complete for review.  Note all plans (site, architectural, landscape, and sign) must be submitted to an appropriate engineering or architectural scale and this scale must be included on the plan sheets.  In addition, plan sheets should not exceed 11” x 17” in size. 

For ALL APPLICATIONS you must submit 3 hard copies and 1 pdf (e-mailed to krose@bexley.org)  of all the following supporting information:
[  ]
Application Fee: Submission fee according to Code (Check made payable to City of Bexley).

[  ]
Agent Authorization:  This must be provided when the land owner is not the applicant or representing the application at the Commission.  This can be in the form of a letter of authorization signed by the property owner and notarized.

On an application for Special Permit or Conditional Use or Use Variance you must submit:

[  ]
Narrative of how you meet the following requirements: The use is consistent with the goals and policies of any adopted plans of the City of Bexley, including, but not limited to, the Main Street Guidelines.

a. The use will not have a negative impact on the neighboring land uses and the larger community because of the differences between the proposed use and the existing uses in the community.

b. The use will not be hazardous to or have a negative impact on existing or future surrounding uses.

c. The use will meet or satisfy the lot/yard or height requirements in the code and the general code provisions including landscape requirements, parking standards, and storm drainage requirements as existing or as may be adopted.

d. The use will not create an undue burden on existing public facilities and services such as streets, utilities, schools or refuse disposal.

e. The use is consistent with and/or furthers the City’s economic goals.

f. The use is expected to result in a net increase in assessed value or tax revenue to the City.

g. The use enhances economic development through job creation, tax revenues to the City, attraction of people, or increased economic activity.

h. The use serves a compelling public need, regardless of its ability to meet economic development goals.

[  ]
Location map/site plan: 

On an application for SIGN or FENCE APPROVAL you must submit:

[  ]
Sign/Fence Plan: a sign/fence plans to scale that show sign/fence dimensions, sign/fence area, mounting height, colors, lettering style, graphic(s), materials, location, and proposed method of illumination (if applicable). Fence plans to show all structures and their setbacks from the front, side and rear lot lines.

[  ]
Sign/Fence Elevation: a colored rendering of the sign or fence elevation to scale.

[  ]
Landscape Plan: a landscape plan to scale showing all existing and proposed landscaping including species type, size, quantity, and location of all materials (where applicable).  This applies to fences, freestanding and ground-mounted signs.

[  ]
Other Details: Photographs, material list, and color samples.

On an application for EXTERIOR DESIGN REVIEW you must submit:

[  ]
Vicinity Map: a location plan or vicinity map to scale which show all adjoining properties (tax parcel map may be used).

[  ]
Project Description: a written description of the project including existing land use/development, proposed land use/development (square feet of floor space, number of residential units, number of employees, etc.), and a statement of how the proposed development meets the intent of the Main Street Design Guidelines.

[  ]
Detailed Site Plan: a detailed site plan to scale showing existing conditions and all improvements.  The detailed site plan should include: north arrow, appropriate engineering or architectural scale, property lines, setbacks, easements, right-of-way, existing conditions (roads/alleys, sidewalks, drives/parking lot, buildings/structures, vegetation, trees in the right-of-way, utilities, city street lights, etc.), and all proposed property and building improvements/changes.

[  ]
Building Elevations: a building/structure elevation drawings to scale with materials and colors indicated (all sides of the proposed structure or improvements).

[  ]
Parking Plan: a parking plan describing how much parking the proposed use and site requires and how the Code requirement will be met (where applicable).

[  ]
Landscape Plan: a landscape plan to scale showing all existing and proposed landscaping including species type, size, quantity, and location of all materials (where applicable).

[  ]
Lighting Plan: an exterior site lighting plan to scale including fixture types and location (where applicable).

[  ]
Screening Plan: the proposed screening plan for dumpsters/trash bins, mechanical units, utility boxes, etc., when not included in the building elevations or landscape plan (where applicable).  This plan will show location, size, and height of the units/bins and the screening, as well as materials and colors.

[  ]
Materials List: Material list or specifications with color samples for exterior portions of the building.

[  ]
Colored Rendering:  a colored rendering of the completed project.

[  ]
Existing Conditions: Photographs of existing property conditions.

I/We certify that the items listed above are contained in the attached application and that the Person(s) responsible for completing this application has received a copy of the City Council / Planning Commission Procedures and Design Guidelines Manual. I/We understand that failure to include any of the items listed above without the required fees will result in this application being determined incomplete and having it withheld from the Commission agenda and returned to the applicant.

Note:
Please file an application 4 weeks prior to the City Council and/or Planning Commission meeting at which the application is to be considered. Meetings are held in City Council Chambers at the Bexley Municipal Building, 2242 E. Main Street.
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(Applicant – Type or Print Name)

(Signature / Date Signed)
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CITY OF BEXLEY

Review Application for:

____PLANNING COMMISSION 

____CITY COUNCIL  

____TREE & PUBLIC GARDEN COMMISSION   

 2015
APPLICATION TO APPEAR BEFORE:
______CITY COUNCIL      ______PLANNING COMMISSION
 Date:________________

                      _____  TREE & PUBLIC GARDEN COMMISSION (Recommendation ) 

1. This application is submitted for:  (please check)   

A.
(  ) Rezoning

(  ) Lot Split

(  ) Plat Approval
(  ) Special Permit

(  ) Variance

(  ) Conditional Use
(  ) Other _____________________________________

B.
(  ) Exterior Design Review to include:

(  ) Building Plans
(  ) Site Development


(  ) Signage

(  ) Fence

(  ) Other _____________________________________

2. APPLICATION SUBMITTED FOR PROPERTY LOCATED:  _________________________________

NAME OF BUSINESS:____________________________________________________________________

3. NAME OF APPLICANT:  _________________________________________________________________

Address _________________________________________________________________________________

Telephone Number _________________________________ E-mail:  _______________________________

4. NAME OF OWNER:  _____________________________________________________________________

Address _________________________________________________________________________________

Telephone Number __________________________________ E-mail: ______________________________

5. Narrative description of project / request. (Attach additional sheets, if necessary).
________________________________________________________________________________________________________________________________________________________________________________

6. If this application involves a Variance, please explain why the Variance is necessary. (Attach additional sheets, if necessary).
________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

7. What is the valuation on the project?____________
10.  SIGN INFORMATION 

A.
TYPE:

__Monument
___Window
       __Free Standing “A” frame 




__Projecting 
__Awning      __Wall      ___Banner
B.  SIZE
________Sq. Ft.              ______Ft. Horizontal       ______Ft. Vertical
C.  Sign Wording:______________________________________________________________  

            D. What is the linear width of your tenant space?_______________________________
In order to properly complete the application, the Commission requires that 3 copies AND 1 pdf emailed to krose@bexley.org of all supporting material be submitted at the time the application is filed. Failure to comply with this provision will result in having your application withheld from the agenda and returned to the applicant. This is a rule of the Commission and no exceptions will be made.

Be advised, if the Commission decides it needs the services of an independent expert (e.g., architect; landscape architect; planner; civil, environmental or traffic engineer; legal counsel, etc.) to assist it, it shall designate the person to be consulted and the cost thereof shall be paid by the Applicant in addition to the above filing fees.
APPLICANT: _______________________________________________
DATE: ___________________





      (Signature)

Fee Due: $_________________

Planning Commission Review Date:_______________
Staff Review Date:__________________________

Approved by:___________________________      Date:_________________
City Council Ordinance reading schedule for:___________________________ as follows:  








(Address)

Ordinance No.___________

1st Reading Date:____________________  Time:_______  (  ) Subcommittee:_____________________

2nd Reading Date:_____________________ Time:_______  (  ) Sub-committee:____________________  

3rd Reading Date:_____________________  Time:_______  (  ) Sub-Committee:____________________

Results:   (  ) Approved
(  ) Tabled
(  ) Denied       Date:__________________
FEES:  Payment of applicable fees:

_____Requests for amendment to previously
           
          approved PUR or PUC plans



$300.00
      _____Split of lot or existing parcel.



$250.00

      _____Replatting or new plat.




$250.00
      _____Rezoning: 1 acre (or part thereof)
$250.00 each additional

    acre (or part thereof) additional $60.00                total = $_______
      _____Sign Review and Environmental Review are based on the value of project:
                       Valuation of Project
                              
              Fee  

_____ $0               -     $5,000

     

$100.00       

            _____ $5,001      -      $25,000



$200.00


_____ $25,001      -    $75,000


     
$250.00


_____ $75,001-
$200,000



$350.00


_____ $200,001 - 
$750,000



$600.00


_____ Over $750,001




         $1,000.00

            _____Variance 





 $90.00
      ____Fences and walls:





$65.00
      ____ Special Permit, Conditional Uses and All others:

$90.00
(Re-submittal fee $50)

Fee: Due:_$__________ 

Artistic improvements such as sculpture, murals and mobiles shall be exempt from an application fee. However, prior to installation of artistic improvements, an application shall be filed for review and approval by the Commission.

Appeals Procedures


Bexley Code Section 1222.04(c) provides for appeal of the decisions of the Planning Commission to Bexley City Council.  Appeals must be in writing and filed with the Clerk of Council within (14) fourteen days after the decision of the Commission is rendered.  The decision of City Council is final.

*NOTE:    The appeals procedure is applicable to Environmental Review only, and not to statutory decisions such as platting, lot splits or zoning resolutions. 

��





City Staff Use:





Received: ________________





[  ]  Complete / Accepted,


       forward for Staff Review.


[  ]  Incomplete / Rejected,


       return to Applicant.





��
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