
 

 

Position Description 

 
POSITION:  Building Code Official / Building Inspector 

DEPARTMENT: Building 

SALARY:  $40,000-$45,000 depending on certifications and experience 

 

General Duties: 
This position is responsible for managing the City's Building Inspection and Code Enforcement 
department. The primary focus of the role involves overseeing inspections for commercial and 
residential new construction, remodeling projects, and residential rental properties to ensure full 
compliance with city standards. 
 
The successful candidate will be required to obtain and maintain certifications to inspect 
properties under International Code Council (ICC) standards. We are looking for an individual with 
comprehensive expertise in building construction, plumbing, and mechanical codes, as well as 
the leadership skills necessary to manage departmental operations and city-wide code 
enforcement activities. 
 
Additional duties for this position will include obtaining certification as a Floodplain Manager 
through the ASFPM program. This role is responsible for managing the FEMA flood program and 
overseeing construction requirements within floodplain areas. 
 
The successful candidate will work closely with the City Council, which includes attending council 
meetings twice per month. You will also collaborate with the Police, Fire, and Public Works 
departments to maintain a safe environment for our citizens. 
 
The minimum requirements for this position are: 
- High school diploma or equivalent. 
- Ability to obtain all required International Code Council (ICC) certifications for building 
construction, plumbing, and mechanical within the first two years of employment. 
- Valid West Virginia driver’s license. 
- Successful completion of a drug test. 
 
Physical demands and work environment: 
While performing the duties of this position the employee will be required to walk, sit, stand, bend, 
climb stairs, walk on uneven surfaces, crouch, crawl, kneel and stoop. Additionally, the employee 
will be required, at times, to lift, carry push/pull supplies or materials, equipment and/or items 
weighing up to 50 pounds. Work is conducted both inside and outside and the employee will be 
exposed to noise, dust, and inclement weather conditions, and may also be exposed to various 
elements in homes, businesses and rental properties. The employee will be required to drive daily 
and in all types of weather conditions. 
 
Please submit resume’ to: City Clerk-BI Position  
    PO Box 483 
    Dunbar, WV 25064 
Not later than March 6, 2026. 


