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Position: ABA Therapist 
Reports to:  Program Manager 



Status:  Non-exempt, hourly
Little Star Center (LSC) provides year round therapeutic intervention for children, teens and young adults with autism based on the science of Applied Behavior Analysis (ABA).  Little Star provides an atmosphere where learners, therapists and families can interact and support each other. By expecting the highest levels of performance from all team members, Little Star can achieve its mission of ensuring that each learner can reach their full potential at home and in a variety of settings outside of therapy.


Summary:  Each learner works with a team of therapists at Little Star Center. Therapists work 1:1 with the learners and are responsible for implementing the individualized programming.  
Essential Duties and Responsibilities of the ABA Therapist
· Executes ABA therapy programs, acquisition and mastered, as prescribed by the learner’s treatment plan
· Implements appropriate teaching strategies (i.e., discrete trial, errorless and error correction procedures, NET, IT, card system, etc.) as prescribed by the learner’s treatment plan
· Implements appropriate behavior management techniques as prescribed by behavior plan

· Follows reinforcement schedule and uses reinforcement appropriately

· Keeps learner safe 
· Provides and maintains an environment free of emotional, physical and sexual abuse. Reports any incidents or suspicions to a Director
· Assists learner with activities of daily living (ADLs)
· Adheres to diet, supplementation and medication protocols, per parent instructions

· Refrains from any unauthorized use of cell phones, Internet and email that is not related to Little Star duties

· Maintains client and family confidentiality per LSC policy and HIPAA Privacy Rule Regulations

· Refers parent to appropriate staff member with regards to non-therapy related questions

· Completes data collection as directed

· Completes and submits client billing as directed

· Completes and submits additional paperwork in a timely manner (time clock exception forms, incident reports, mileage reimbursement forms, temperature tracking forms, etc.)

· Reports to work on time, and calls appropriate person when going to be late

· Refrains from excessive absenteeism

· Utilizes non-billable time

· Requests time off well in advance, calls-out sick to the appropriate person by 7:30 am

· Communicates with Program Manager and Team Leader regarding all developments, problems or concerns as needed and requests feedback

· Responds appropriately and professionally to feedback

· Is flexible with schedule changes

· Assures Home Notes are updated daily with appropriate information

· Demonstrates adequate knowledge of basic ABA principles

· Attends and participates in team meetings, assessments, therapist meetings, trainings and other meetings as requested by Program Manager, Clinical Director or Executive Director

· Works collaboratively with other members of learner’s treatment team and family

· Maintains environment by cleaning up after learner and self

· Ensures that learner’s cubicle is neat and orderly. Materials that are not being used are sent home with parents or put back into general use for the Center

· Respects the property of Little Star Center

· Acts as a positive role model for all staff, families and learner’s working with LSC 
· Completes Weekly Task Assignments daily in order to maintain a clean and hospitable work and therapy environment for all

· Maintains professional relationship with parents and other family members

· Adheres to all LSC policies and procedures 

· Performs other duties as assigned by the Team Leader, Training Coordinator, Program Manager, Clinical Director or Executive Director

Educational Qualifications and Skills
·  Bachelor’s Degree in ABA or related field is preferred, but not required
· Experience working with children with autism is preferred, but not required
· A positive team player and energetic professional
· Strong organizational  and time management skills along with the ability to manage multiple tasks 

· Good judgment and creative thinking skills 
· Ability to communicate appropriately given the circumstances of the situation and individuals involved
· Discretion in matters that need to remain private

I have reviewed the above job description and feel I can fulfill the requirements of this position.

Signature:  _________________________  Date:  _______________________
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