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Grants, Professional Development and Student Opportunities

Opportunities available to schools are posted on the following webpages: 

This Week’s Highlights:

Grants (you can visit the grants Web site on any computer using this link)

· Toyota Teacher of the Year Award
Professional Development and Student Opportunities 
· All Schools: 2012 Closing the Achievement Gap Series About Communities’ College Support of Young Men of Color
· All Schools: Submit September 11th Related Projects for the Tribute Center Teacher Awards 

· Middle and High Schools: Teaching American History Professional Development of the Constitution 

We appreciate your feedback on the ways we share information with you. Please let us know what you think.

Chancellor’s Memo
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Dear Colleagues,


In his State of the City address last week, delivered at the Morris Campus in the Bronx, Mayor Bloomberg announced his bold vision for taking our schools to the next level. I’d like to share with you the strategies designed to help you continue to raise student achievement; you can also read the full text of the Mayor’s speech online. 

First, we will do more to attract and retain great teachers because—as you know—a teacher is the single most important factor that contributes to a student’s progress.

Some of our nation’s brightest college students don’t consider teaching as a career because they are concerned about paying off their college loans. But we want to attract top graduates to teach in our schools: our students need them. Under the Mayor’s proposal, the City will pay off up to $25,000 of student loans for those who finish college in the top tier of their class and commit to teaching in our schools.

I believe that great teachers should be rewarded for their work—and we’ve heard more and more from teachers who feel the same. To retain our best teachers, the Mayor has proposed giving a $20,000 raise to those teachers who are rated highly effective two years in a row.

In addition, we will continue to give families more top-quality school choices. Over the past ten years we’ve opened 500 new district and charter schools that are getting better results for our students. Take the example of the Morris High School Campus, where the Mayor delivered his speech last week. Ten years ago, the graduation rate at Morris High was only 27 percent. Now, two-thirds of students at new schools on that campus graduate in four years, and three-fourths graduate within six years. These numbers represent thousands of lives dramatically changed across our City. Had they attended the schools available to them a decade ago, these students would likely never have earned a high school degree. But thanks to your hard work at these successful schools, these same students are now in college or pursuing careers. 

Our goal is to open 100 new schools over the next two years, including 50 new charter schools run by some of our most successful charter school operators. We’ll also begin recruiting high-performing charter school operators that have yet to come to New York. 

These new schools will include exciting new options that advance our mission of preparing students for college and 21st Century careers. We plan to open three more schools modeled after our Pathways in Technology Early College High School, opened last September in partnership with IBM. P-Tech is a six-year high school with a computer science focus that allows students to graduate with an associate’s degree, as well as a place in line for a job at IBM. This September we’ll also open a Software Engineering Academy in Union Square. And, over the next two years, we’ll open at least a dozen new Career and Technical Education schools and programs aligned with trends in the global economy. These schools will incorporate out-of-school internships tailored around students’ coursework and interests.

Finally, we are committed to taking steps to ensure that our students can afford to continue their education beyond high school. Under a new partnership with the Obama Administration, we’ll be informed about which of our students hoping to attend college failed to apply for Federal financial aid—and we’ll help make sure they submit their applications.

Our schools have already come so far over the past decade; thanks to your dedication and talent, our students are making great progress. But we still have a long way to go, and we don’t intend to slow down.

Thank you for your partnership as we continue the critical work of bringing better educational opportunities to all of our 1.1 million students.

Sincerely,
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Dennis M. Walcott

Chancellor

Go back to the top
Administrative Announcements

Children First Network Intensive

All schools / Deadlines: January 27, February 8; Event: February 27 - March 28 
The next series of the Children First Network Intensive (CFNI) runs from February 27–March 28. This CFNI will focus on data/applications support, technology, and human resources. 
CFNI expands participants’ knowledge about specific network functional areas and creates a pipeline for hard-to-staff positions. Participants who exhibit strong performances at CFNI may be added to the leadership pipeline and nominated for network positions. 
You, your assistant principal, a network leader or staff member may nominate a candidate. Get more information about CFNI and find out how to nominate someone or be nominated, yourself. 
Nominations are due on January 27. After their nomination is received, nominees are asked to complete an online application which is due on February 8.
For questions, contact Sarah Abdelnour at sabdelnour2@schools.nyc.gov or 212-374-6714.
Go back to the top
STARS Academic Programming 

Middle, high schools / Deadline: January 30

All academic programming information for the spring semester, including student schedules, teacher schedules, and course information, must be completed and finalized in STARS by January 30. 

For questions or to get help with creating or updating your master schedule in STARS, contact your network data/applications specialist.
Go back to the top
Service in Schools Survey

All schools / Deadline: January 30
In your Fall 2011 Consolidated Plan, you identified a point of contact for community service opportunities at your school. On January 19, that contact person will receive a brief survey to complete by January 30 at 5:00 p.m. from NYCDOE’s Service in Schools. This program is a partnership with the Mayor’s Office that seeks to increase student volunteerism. Responses will be used for planning purposes only and will help to support community service efforts across the City.

Please encourage your school service contact to complete the survey. The Service in Schools page on the DOE’s public website has resources for you to use to engage your students in community service for this school year. 
For questions, email Jose Beiro at JBeiro@schools.nyc.gov. 

Go back to the top
Turning 5 Process


Elementary schools

The kindergarten admissions process is school-based and runs through March 2. All students, including students with disabilities, are encouraged to apply to their zoned schools. A student’s zoned school is determined based on where the child currently resides. To align with the special education reform, no eligible students with disabilities may be turned away from their zoned school or be referred to borough enrollment centers. You should accommodate all matched students.

Turning 5 cases were assigned based on a child’s zoned school. A majority of Turning 5 cases have been entered and can be accessed in SESIS. Parents will receive notice of referral letters by next week. Deadlines for outstanding Turning 5 cases are April 1 for all center based students and students with 15 periods or more of SEIT. The deadline for all other cases is April 15.

View this recorded webcast about the Turning 5 process, including important dates, changes to the assessment and review process this year, and the role principals now play in the development of high quality IEPs for students with disabilities entering kindergarten in September 2012.

For questions, contact your ASE.

Go back to the top
FAFSA Completion Status Data Available 

High schools 

Your Free Application for Federal Student Aid (FAFSA) completion status data for your twelfth grade students, including any active and discharged students, who are on track to graduate and are eligible for completing FAFSA will be available by the end of this week.  

Get your school’s student-level data on FAFSA completion in your ARIS private community, search by FAFSA. You can also access the data file directly from the 'FAFSA Completion Data' box on the Principals’ Portal and share the link to the data file with key personnel who assist students with postsecondary planning. This data will be updated every two weeks so you can track students’ progress in completing the FAFSA.

For details on the FAFSA Completion Project, please review the training materials and the FAFSA Completion Data User Guide.
Please check the Principals’ Calendar for additional release dates; be sure to search by FAFSA to ensure you have all relevant dates.

For questions, email FAFSAPilotData@schools.nyc.gov.

Go back to the top
SchoolFood Free Breakfast Program 

All schools
Earlier this month, postcards were sent to all parents and guardians to promote SchoolFood’s free breakfast program, which is available to all students. 
Breakfast menus are created to ensure that students receive the proper nutrients they need to think clearly, concentrate on learning, and perform better in class. Please encourage your students to take part in this program.
For questions, email SchoolFoodQuestions@schools.nyc.gov. 
Go back to the top
Participation in Commencement Ceremonies

All schools 

Your students must meet their promotion/graduation requirements to participate in your school’s moving up or graduation ceremony. See guidance on exceptions on the DOE’s website. Students who are already on suspension at the time of the graduation may be prohibited from attending graduation or other commencement activities, as outlined in the guidelines on excluding students from proms or graduation ceremonies.

For questions, contact your network academic policy point person or the office of legal services at 212- 374-6888.

Go back to the top
Periodic Assessment Updates

All schools
Acuity

· To ensure that term 2 course data is correct in Acuity, high schools must complete roster updates in STARS by January 30.

· Contact the NYC Acuity Helpdesk at 866-692-6550 for additional materials and support for the grade 3-8 Predictive administration (through February 3). You will have the opportunity to arrange for two answer sheet pickups during this assessment window. See the 3-8 Predictive administration memo for information on scheduling these pickups.
· CITA submissions for grades 3-8 ITA 2 and HS ITA 2 must be made through the Custom Test Ordering Tool in Acuity by January 24.

EPAL administration ends on January 21. Return answer documents to your borough assessment office by noon on February 10. See the PA memos page for information on packing and returning materials.
Teacher’s College Reading and Writing Project (TCRWP) has announced the addition of a new formal assessment window for January. You may choose to assess your students in January and enter the data into AssessmentPro. However, data from the January window will not be loaded into ARIS for the 2011-12 school year.

For questions, email periodicassessment@schools.nyc.gov. 
Go back to the top
SESIS Weekly Bulletin

All schools
Highlights of the January 18 SESIS Weekly Bulletin include: 

· Never amend without a SESIS IEP

· Required data entries in special education

· Missing or incorrect student profile information

· Creating FBAs and BIPs

For questions, contact your network ASE.

Go back to the top
Updated SubCentral System for Administrators, Employees, and Substitutes 

All schools
An updated version of the NYCDOE’s SubCentral System Automated Absence Management and Placement tool will be released next month. The new version is similar to the version you are accustomed to but there are enhancements along with a new look. The changes are designed to expand absence and substitute management and reporting capabilities. You will receive more information about timing in a future Principals’ Weekly.
For questions, contact SubCentral@schools.nyc.gov or 718-935-4401.
Go back to the top
Payroll Memorandum: Extension of Reduced 2011 Social Security Tax Rate

All schools
As reported in  the November 8 Principals' Weekly, the maximum social security tax was reduced to $4,485.60 because of a tax rate reduction (to 4.2%) for calendar year 2011. This rate has been extended through February 29 but may change for the remainder of 2012. For more details see Payroll Administrative Memorandum 9. Please let your staff know about this. You will receive an update in a future Principals’ Weekly.

For questions, contact payroll administration at 718-935-2651.

Go back to the top
Payroll Secretary Workshop

All schools
Payroll secretaries are invited to attend in-class training sessions on Cybershift, payroll processing, benefits, and timekeeping. Seating is limited and registration is required. Please encourage your payroll secretary to take advantage of this training and to get more information on the Payroll Portal.
Here are the training dates, for your reference: February 7, 9, 10, 14, 15, 16, 17.

For questions, contact Payroll Administration at 718-935-3029.

Go back to the top
***Updated Announcements***
January Regents / RCT Preparation and Administration Update: Additional Guidance

High schools / Deadline: January 19; Event: January 24-27 

As your school prepares for Regents/RCT administration (January 24-27), review the NYSED 2012 High School Administrator’s Manual and the NYCDOE’s Test Memos. For more information regarding the offering, administering, and scoring the Regents examinations, please consult the Regents FAQ. 

All high school students should be scheduled in STARS and all answer documents must be printed from ATS using the RGPR screen by January 19. Note: only the first four characters of the new code deck are necessary in ATS. To prepare for exam scanning, review this checklist.
As noted in the December 6 Principals’ Weekly, NYSED will no longer print and deliver certain non-secure testing materials to schools. Those materials will be printed by the NYCDOE and shipped to you this week. Materials provided by the NYCDOE should only be used for exam administration. 

Please retain any unused materials for June exams; any overage from January will be subtracted from material delivery in June. For practice purposes or if your school finds that it needs extra materials, you can obtain essay booklets and reference tables directly from the NYSED website. 

If you find that your school needs additional exams, please follow the directions on the Regents exam Intranet page.  

As in previous years, you are responsible for printing and distributing the following materials: directions for administration, information booklets, and scoring keys and rating guides sufficient for all school personnel involved in the administration and scoring. All scoring keys and rating guides posted on the NYSED web site will be password protected. You will receive a daily email from the State that provides the password to be used to access scoring materials posted that day.

For questions, contact your network assessment liaison or visit the Regents exam Intranet page. 
Go back to the top
Progress Report Credit Opportunity: College Preparatory Course Certification (CPCC) Update: Deadline Extended

High schools / Deadline: January 25 

In the December 13 Principals’ Weekly, you were invited to nominate up to four rigorous college preparatory courses for College Preparatory Course Certification (CPCC). 

Applications are due on January 25; the original deadline was January 18. For information on eligibility requirements and the CPCC application process, please visit the Progress Report webpage.

For questions, contact your network performance point or email CPCertification@schools.nyc.gov. 
Go back to the top
Class List Reporting Update: Link to Tool and Additional Guidance

Elementary, middle schools / Deadline: February 3
An online tool that allows you to review and update class list information for grades four through eight math and ELA courses for the current school year is now open. 
Please designate a staff member to review and update class list information for grades four through eight math and ELA courses for September 8 through December 31, 2011; the deadline to update information is February 3. Review of class lists for spring 2012 will begin later this year; visit this calendar for a complete timeline.

NYSED now requires all school districts to report class list information on teachers in grades four through eight math and ELA to generate teacher growth scores to be used as one of multiple measures of teacher effectiveness. Therefore, it is critically important that you review the information for accuracy so that teachers are evaluated based on the correct students and courses.

Visit this page for more information and resources. For questions, contact your network data/application liaison.

Go back to the top
Use of Danielson Framework for Teacher Development – Joint UFT-DOE PD Sessions Update: All Sessions Cancelled


All schools 

The jointly offered UFT-DOE professional development sessions for chapter chairs and you or your designee have been cancelled. Those who registered received email notifcation of the cancellation on January 13. There are no plans to reschedule the sessions at this time. 

In ARIS Learn you can find interactive modules, videos, websites, and podcasts, along with articles to help explore the Danielson Framework for Teaching, tools to self-assess on the Framework, and tools to create an individualized learning plan to address development needs aligned to the Framework. Also, see the Professional Learning page in the Common Core Library for new activities on strengthening teacher practice, including facilitation guides and support materials.
For questions about developing professional learning opportunities, contact your achievement coach.

Go back to the top
Reminders (Announced in Previous Issues)

Update Bilingual Education Student Information Survey in ATS 

All schools / Deadline: January 19
You can update data that has already been submitted to the Bilingual Education Student Information Survey (BESIS) in ATS through January 19. Please note: you can no longer add students, but you may update information that has been entered.

The survey captures information on students identified as English Language Learners (ELLs), including their placement in bilingual, ESL, or dual language programs. Data from the survey are used to determine the amount of state aid schools receive for ELLs and to determine compliance with state accountability requirements. 

Starting January 20, you can release your certification through the RBPS function in ATS. Submit your signed certification to your network ELL point person. See instructions on completing the BESIS. 

For questions, contact your senior ELL compliance and performance specialist or Nick Pandey at 212-374-0793.

Go back to the top
2011-12 Special Education SETSS Register Deadline Extended for Mid-Year Adjustment Funding

All schools / Deadline: January 20
The mid-year SETSS register snapshot adjustment has been extended from December 31 to January 20 to allow you to resolve any outstanding special education program discrepancies. Please review this discrepancy resolution guidance.
For questions, contact your network ASE.
Go back to the top
3-8 ELA and Math Scoring – Funds in Lieu of Scorers

Elementary and middle schools / Deadline: January 20
As in 2011, you have the option to contribute either staff time or funds (or a combination) to support 2012 3-8 State ELA and math scoring. If you wish to contribute funds in lieu of scorers – in part or full – you must complete this online form by 5:00 p.m. on January 20; see these instructions for completing the form. 

The cost to replace one scorer for each of the three five-day scoring session is $1,500. Please refer to this funds in lieu of scorers memo for further information.

No action is necessary for schools that choose to contribute staff time only.

Scoring session dates and requirements were announced in the December 20 Principals’ Weekly.
For questions, contact your network assessment point.

Go back to the top
Respect For All Best Practices 

All schools / Deadline: January 20
You are invited to share best practices implemented as part of your school’s ongoing efforts to promote a safe and inclusive school community; please email your submission to Connie Cuttle by January 20. Submissions containing pictures or videos of students require a signed media consent form for each student, which you must keep on file. Best practices will be posted online as resources for other schools.
For questions, contact your network youth development liaison or Connie Cuttle at 212-374-6834 or ccuttle@schools.nyc.gov. 
Go back to the top
Rank Candidates on Program Candidate List (PCL)

High schools / Deadline: January 25
You can view your program candidate list (PCL) in SEMS for round one of the high school admissions process; the deadline to rank students for round one is January 25. 

If your school has: 
· Screened, audition, or educational option (Ed. Opt.) programs, you should review unranked and new candidates on your PCL and rank them appropriately. 

· Limited unscreened programs, you should prioritize all students who have made an informed choice on their PCLs. 

· Programs screened for language, you should prioritize all students that meet the program’s language requirements. 

· Zoned or unscreened programs, you do not need to rank students.  
You should rank students for all programs offered in your school, including programs offered for ninth and tenth grade students (if applicable). You can download the PCL User Guide in SEMS. Please continue to monitor SEMS for important updates.  
For questions, email HS_Enrollment@schools.nyc.gov.
Go back to the top
Special Education Enrollment Projections (SESP) Tool 

Elementary, middle schools / Deadline: January 27 

Access the Special Education Student Projection tool (SESP) until January 27 to project the needs of your current special education students for the upcoming school year. The information from SESP will be used to inform the special education projections for the 2012-13 school year.
Go to the Principals’ Portal for link to a recorded webcast about this tool. 
For questions about SESP, email projections@schools.nyc.gov. 
Go back to the top
2011-12 Principal Performance Review Mid-Year Summary 
All schools / Deadline: January 30

Your 2011-12 Principal Performance Review (PPR) goals and objectives mid-year summary is due to your superintendent by January 30. 

Please submit your PPR goals mid-year summary by sending this completed template as an attachment to your superintendent. Indicate your DBN using “YOURDBN_SuperintendentLastName_2011-12” as the subject of the email and the name of your attachment. 
Here’s an FAQ about the goals and objectives section and an overview of the PPR process. 

For questions, contact your network leader or superintendent or email Sara Carvajal at SCarvaj@schools.nyc.gov or Andrea Harris at AHarris3@schools.nyc.gov.
Go back to the top
Revisions Required to School Improvement Grant Charts

All schools / Deadline: January 31

A change in state requirements regarding allowances for use of SINI Grant funds means that all Title I SINI schools must revise their Title I SINI grant chart. Your school’s SINI status, identified as Improvement, Corrective Action, and Restructuring, along with information about how to revise the chart are available on the Principals’ Portal. Complete and return item number 4, the revised SINI grant chart, to your school improvement liaison by January 31. 

For questions, contact your school improvement liaison.

Go back to the top
Online Medicaid Compliance Training for Related Service Providers 

All schools / Deadline: January 31
The deadline for year two online Medicaid compliance training has been extended from December 31 to January 31 for these related service providers:

· occupational therapy 

· physical therapy  

· speech therapy 

· audiology
Nursing providers will receive separate instructions at a later date.

Please continue to assist and support these employees by providing adequate time and computer access; they have all the information they need to access and complete the training.

For questions, contact individual supervisors or Dina Karagiorgos at DKaragiorgos@schools.nyc.gov.

Go back to the top
2013-14 Grade Reconfiguration Process

All schools / Deadline: February 10
The letter of intent for 2013 grade reconfiguration requests is now available. You should complete and submit this letter by 5:00 p.m. on February 10 if you wish to expand or truncate your current grade span for the 2013-14 school year. 
For questions, email gradereconfiguration@schools.nyc.gov. 
Go back to the top
Gifted & Talented Test Administration

Elementary schools / Deadline: February 10

Gifted and talented (G&T) test administration runs through February 10. You should have received your materials today and may begin testing. If you have not received your materials, email Luz Solomita Lsolomi@schools.nyc.gov.
G&T funding is available to hire substitute teachers during test administration. You may obtain these funds in Galaxy until February 10. 
For additional information, visit the G&T page. For questions, email Luz Solomita at Lsolomi@schools.nyc.gov.
Please review your testing candidate list (TCL) in SEMS; this is your school’s roster of students who have submitted a request for testing online or with a paper form. You are responsible for testing these students with the exception of any pre-k students who may appear on the TCL. Pre-k and non-public school students will be tested at designated locations citywide on specific weekends, as shown in your TCL. 
A generic letter for families of students who will test during the week is in SEMS under Resources. The letter, which you can customize, has information about test dates and contact information. Please distribute this letter only to families of students who will test during the week; do not distribute this letter to pre-k students. 

Please remind your G&T test coordinators to check your TCL for any inaccuracies. 
For questions, or if there is incorrect student information, email Bonnie Bogdanski at BBogdanski@schools.nyc.gov. 

Go back to the top
District 21 / Mark Twain Talent Test Tickets 

Elementary schools 

Test tickets for the District 21/Mark Twain talent tests are available in SEMS for students who previously signed up to test. If you have not already done so, you should print and distribute the test tickets to students immediately.  

Test tickets may be printed from the testing candidate list (TCL) in SEMS. Tickets may be printed individually by checking a student’s record and choosing the “selected MT tickets” option from the print drop down menu. You also may print test tickets for all of your students at one time by choosing “print all MT tickets” from the print drop down menu.  

Please make sure that every student who is signed up to test for the District 21/Mark Twain drama audition receives a copy of the monologue located in the documents section under middle school in SEMS; students must memorize the monologue prior to the test date.
For questions about SEMS or the middle school application, email MS_Enrollment@schools.nyc.gov. For questions about the Mark Twain/District 21 test and audition process, call Mark Twain at 718-449-6697.

Go back to the top
School Survey Update

All schools
The School Survey will open in conjunction with citywide parent-teacher conferences in February and March 2012. Your school’s survey coordinator should have received an invitation to register for optional training and will also soon begin receiving regular updates by e-mail about survey arrival dates. 
If you have not identified a survey coordinator to date, you will receive this information directly. You may still identify a survey coordinator to serve as the main point of contact for this year’s survey; to do so, email surveys@schools.nyc.gov with the name and email address of your designee.

For questions, email surveys@schools.nyc.gov; you can also visit the School Survey website for more information.
Go back to the top
School Quality Review (SQR) Information

All schools

All newly identified Schools in Improvement Year 1 are required to undergo a School Quality Review (SQR). The SQR schedule is on the Principals’ Portal. 
If your school is scheduled to undergo an SQR, you must complete the NYSED SQR self assessment and prepare the corresponding evidence for the onsite documents review and school visits.  
Go to the Principals’ Portal for information regarding the SQR process including: 
· schedule, 

· Improvement identification category, 

· review type, 

· SQR documents. 

For questions, contact your school improvement liaison. 

Go back to the top
ELL Promotion Criteria

All schools

As noted in the November 8 Principals’ Weekly, the process for updating years enrolled in an English Language School System (ELSS), which is used to determine English Language Learners’ promotion criteria, has changed and now aligns data collection for accountability and promotion purposes. 

ELSS is now defined as enrollment in U.S. schools, excluding Puerto Rico. UYRE, the ATS function used to update years enrolled in an ELSS, now calculates NYCDOE enrollment (including discharges) for ELL students and you are able to add additional periods of enrollment for ELL students enrolled in NYCDOE schools for fewer than four years. 

This information will be used again in April for state accountability purposes and in June to determine ELL students’ promotion criteria. You should review students’ ELSS calculation in UYRE and, when necessary, add additional periods of enrollment in ELSS. Business rules for calculating additional periods of enrollment are available on the UYRE function page.

For additional information, please contact your network promotion point person.
Go back to the top
Distribution and Implementation of IEPs Under Chapter 408 

All schools 

Everyone in your school who is responsible for implementing IEPs must be provided with paper or electronic copies of IEP documents before they work with a student, in accordance with this memo. Your school should use these forms posted on the intranet to ensure compliance with these IEP distribution requirements, per Section 4402(7) of the New York State Education Law, as amended by Chapter 408 of the Laws of 2002 (“Chapter 408”).

For questions, contact your ASE.
Go back to the top
2011-12 Promotion Timeline 

All schools 

The Promotion In Doubt (PID) period runs until February 10. The PID process allows you to formally notify families, in writing, that their child is at risk of not meeting promotion standards and being retained in the same grade for the next school year. 
The PID Guide provides an in-depth overview of the PID process.

Use the UPID function in ATS to identify students as PID. Generate and print PID letters from ATS using the PIDL function. You should designate students whose performance is not approaching standards as PID in ATS by February 3. ATS will assign and generate letters for these students, which you must print and mail to families the week of February 6. 
See the PID page for additional resources; a PID training webinar is posted on the page. Translated versions of the PID letters are now available.

Additionally, the 2011-12 promotion timelines for grades k-12 are now available on the Principals' Portal. The timelines provide an overview of key deadlines and actions relating to the promotion process. Additional guidance on the PID process will be communicated in future issues of Principals’ Weekly and on the Principals' Portal.

For questions, contact your network promotion point.
Go back to the top
Guidelines for Outdoor Play in Cold Weather

All schools 

Some schools choose to keep children inside when the temperature is below 32 degrees. This is not consistent with current Health Department recommendations or current NYCDOE policy. Children benefit from vigorous exercise and should be given the opportunity to play outside whenever possible. Unless it is snowing or there is ice on the playground, low temperatures should not be a barrier to outside play, as long as children are appropriately dressed. The City’s Health Department strongly encourages principals to maintain outdoor play periods on the vast majority of winter days. 
For questions, email Roger Platt, M.D. rplatt2@schools.nyc.gov. 
Go back to the top
MetroCards Distributed in Anticipation of Possible Yellow Bus Strike
All schools

Schools with students who receive busing received special MetroCards in late November in anticipation of a possible yellow bus strike. The boxes stated that they should only be opened in the event of a strike. These MetroCards should not be removed from packaging or distributed until you are advised otherwise. The Metropolitan Transit Authority has notified the NYCDOE that these cards are not currently activated.

If you find that the MetroCards delivered in these packages were inadvertently distributed, please collect them immediately and do not discard them until further notice. 

Apart from these special MetroCards, you should have received your shipment of student MetroCards for the spring term. Your shipment may arrive in multiple packages and should be checked for accuracy then stored securely in advance of distribution. You should review the document enclosed in each shipment for instructions regarding distribution and assigning cards properly on student records in ATS. 

For questions, contact your network transportation liaison or Ed Jacobsen at Ejacobs2@schools.nyc.gov or 718-482-3797.
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Monthly Pre-Tax Transit Limit 

All schools
Congress did not extend the $230 monthly pre-tax transit limit for the Commuter Card Unrestricted Transit Pass and Access-A-Ride which expired on December 31. Therefore, the new monthly pre-tax limit was reduced to the Internal Revenue Service pre-tax limit of $125 per month for 2012. Any amount deducted over the $125 per month will be deducted on a post-tax basis. Employees do not have to change their Commuter Benefits payroll deduction amount or their current Wage Works order.

These changes are in effect for payrolls dated on or after January 1, 2012. 

Please share this information with your staff and see Payroll Administrative Memorandum No. 8 for details. 

For questions, call the Payroll Benefits Unit at 718-935-3545.
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Contact Us

· For submissions or questions, email: PrincipalsNewsletter@schools.nyc.gov.
· To subscribe, email: PWeeklySubscribe@schools.nyc.gov.
· To view grants: https://portal.nycenet.edu/DOEPortal/Principals/SchoolSupport/AcademicServices/Grants.

· To view professional development and student opportunities: http://schools.nyc.gov/Teachers/Resources/Other/ProfessionalDevelopment/default.htm. 
· To view old issues: http://intranet.nycboe.net/DOEPortal/Principals/PrincipalsWeekly.
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