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Topic: How to Load a Spreadsheet of Addresses, Optimize the Driving Route, then Export and 

Go. 

 

Step 1: Prepare Your Route Data for Uploading To RouteSavvy 

The following sample data spreadsheet shows the input columns that are available in 

RouteSavvy: 

 

- The column names shown here are the exact names of the input fields expected in 

RouteSavvy.  Your data may have columns with different header names.  After uploading your 

file of routes, RouteSavvy will auto-map the columns in your spreadsheet to the corresponding 

input fields as best as possible.  As you get accustomed to working on the RouteSavvy platform, 

a helpful tip is to organize your upload file using the input column names that RouteSavvy uses: 

it makes the upload more seamless. 

However, if your column names do not match the input fields exactly, you will need to specify 

which columns correspond to which fields upon import using the Data Wizard 

- How many data fields should be in your upload file? At a minimum, we recommend the Name 

field and as much of the address fields (Address1, Address2, City, State, Zip and Country) as 

possible.  In the US, generally just Address1 and City / State or Zip will do it.  Internationally, be 



sure to use the “State” field for Territory, Province or similar designation. Use the “Zip” field for 

any similar postal code, and be sure to input the Country designation.   

- The Notes fields are optional and can hold any text data you wish. Notes fields can contain 

contact name, purchase history, deliver instructions etc.   

- StopTimeMinutes also is optional and is used to designate a number of minutes of stop time 

expected at each address once generated into a driving route.  

- This is sample data, your data will be different.  You can input as much or as little data as you 

wish, given these guidelines.   

 - Once your data is prepped and ready to load, just be sure to save your file in .csv (comma 

separated values) or .xlst (Excel) format before upload, .csv is an open-source format that can 

be saved from any tabular data editing software. 

- There are functional web limitations on how many addresses can be loaded in one file.  This 

can vary based on your computing and internet speeds.  Generally several thousand addresses 

can be added in a single file.  Once a file gets too large, it will need to be broken up into 

multiple smaller files for upload. You may want to break up your data by region, date or driver 

before uploading to RouteSavvy  

Step 2: Uploading Your Routing File to the RouteSavvy Data Wizard 

Once your list of locations/stops is organized and ready to upload to RouteSavvy, access your 

RouteSavvy account (Open it in your web browser, make sure you are on the “Map” tab, and 

click on the “Data Wizard” button) :  

 

 



Click on “Choose File” to navigate to the folder location that contains the target input 

spreadsheet:  

Once the “Choose File” option is selected, use this function to select the file you have prepared 

and want to upload for route optimization. 

 

Select your file, then click “Next”: 

 

 

 

 

 



This will take you to the field mapping prompt: 

 

The fields will auto-map the fields in your routing file to the fields in RouteSavvy as best as 

possible. But if the field names do not match RouteSavvy fields, then the fields won’t synch up. 

To select a field in your file to match RouteSavvy field, click on the drop-down menu at the top 

of each field. The desired target field can be selected from the drop-down menu for any input 

column. 

If you have columns that are not intended to be loaded into RouteSavvy, simply select “<Ignore 

Column>” from the drop-down menu at the top of the field. Be sure to scroll through all fields 

and manually be sure that the columns are mapped to the correct input fields.  When complete, 

click “Next”: 

 



 

The next prompt is the geocoding results.  Any input addresses that do not return an exact 

mapping address match will be flagged.  Scroll through to see the results for all addresses.  You 

can go back and update your import address and then load again, or simply accept the results 

and deal with them later once loaded in RouteSavvy.  Click “Next”: 

 

The default name of the folder for the addresses is the same as the file name, change this as 

desired.  Change the pushpin icon and color as desired, and click “Finish”:  



Step 3: Add Folder as Stops and Optimize 

Once loading is completed, you will now see your addresses on the map.  In the “Map” tab, 

right-click on the folder you just loaded, and select “Add Folder as Stops” from the drop-down 

context menu: 

 

Step 4: Export 

The addresses will now show as Stops under the “Route Planner” tab.  The stops on the map 

are shown as yellow boxes, with the Start an End Stops highlighted in green and red, 

respectively.  The Start and End Stops will default as the first and last stops loaded from your 

file.  These can be changed as desired using the tools highlighted, to create a round-trip or any 

other configuration.  In this example we will assume the first and last addresses were intended 

as the Start and End route Stops and leave as-is.  Now click “Optimize”: 

 



After the optimization algorithm completes processing, the optimized Stop order will appear in 

the Route Planner tab.  Click on the Directions tab, and then use the “Export” and “Mobile” 

functions to export the optimized route information in various commonly-used ways: 

 

- Use the “Mobile” button to send the route information to a Windows, Android, or iOS smart 

device and then navigate with installed apps like Google Nav, Waze, etc… 

- Use the “Export” button to select from available export options: 

 



- A .txt file can be used for easy text configuration and conversion; 

- A .pdf file can be used for easy route visualization, sharing via email or printing to paper; 

- The .gpx file formats can be used to export route information for use in stand-alone navigation 

devices; 

- A .csv file can be used to download the optimize stop order in a spreadsheet format similar to 

the input file. 

All web browsers download files from the internet in different ways, very often these files are 

saved to a temporary internet file location.  Be sure to find the file once downloaded through 

your browser, and move or rename the file as desired. 

 


