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Topic:How to Load a Spreadsheet of Addresses, Optimize the Driving Route, then Export and
Go.

Step 1:Prepare Your Route Data for Uploading To RouteSavvy

The following sample data spreadsheet shows the input columns that are available in
RouteSavvy:
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1 |Name |Address1 Address2 |City State Zip ‘Country Note Note2 Note3 StopTimeMinutes

2 |9a459b4bf2b69b46  |6975 Martin Luther King Blvd Denver |CO 80207|United States [303.333.1111 _ |First, Last any tye of data... 0

3 |60fdBbd0a303bdb3 3374 vy S5t Denver |CO 80207|United States [303.333.1112  |First, Last any tye of data.. 0

4 |ae5f51f07f38adaf 4433 Danube Way Denver |CO 80243|United States [303.333.1113  |First, Last any tye of data... 0

5 |4d3ae79ac90e6915 |2741 W 47th Ave Denver |CO 80211|United States [303.333.1114  |First, Last any tye of data... 0

6 |8d9a96ee485f4839 2248 Cherry St Denver |CO 80207|United States [303.333.1115 _ |First, Last any tye of data... 0

7 |799d89a66al2l1609 |3276 Cherry St Denver |CO 80207|United States [303.333.1116  |First, Last any tye of data... 0

8 fb0f9cb3ded5bc2b  |3331 Madison 5t Denver |CO 80205|United States [303.333.1117  |First, Last any tye of data... 0

9 |3fb3a981cbfag455 3376 Fillmore St Denver |CO 80205|United States [303.333.1118  |First, Last any tye of data... 0

10 |f3701490973c74cc  |3871 Federal Blvd Denver |CO 80211|United States [303.333.1119 _ |First, Last any tye of data... 0

11 |bd6adcBebf67d268  |2554 15th St Denver |CO 80211|United States [303.333.1120  |First, Last any tye of data... 0

12 |894260cf268e6c68  |2751 Arapahoe 5t Denver |CO 80205|United States [303.333.1121  |First, Last any tye of data.. 0

13 |f3ed73ea40a83513  |3273 Humboldt 5t Denver |CO 80205|United States [303.333.1122  |First, Last any tye of data... 0

14 |fcda0279c431e445  |3033 W 36th Ave Denver |CO 80211|United States [303.333.1123 _ |First, Last any tye of data... 0

15 |818c6191092ce972 4448 W Hayward P| Denver |CO 80212|United States [303.333.1124 _ |First, Last any tye of data... 0

16 48692abb7028fd4c  |3066 Zuni St Denver |CO 80211|United States [303.333.1125  |First, Last any tye of data.. 0

- The column names shown here are the exact names of the figddsexpected in
RouteSavvyYour data may have columns with different header nam&fter ugoading your

file of routes RouteSavvy will autmap the columns in your spreadsheet to the corresponding
input fields as best as possiblAs you get accustomed to working on the RouteSavvy platform,
a helpful tip is to organize your lgad file using the input column names that RouteSavvy uses:
it makes the upload more seamless.

However, if your column names do not match the input fields exactly, you will need to specify
which columns correspond to which fields upon impastng the Data Wizard

- How many data fields should be in your upload fi#¢2 minimum,we recommendhe Name
field and as much of the address fields (Address1, Address2, City, State, Zip and Country) as
possible. In the US, generally just Address1 and City / State or Zip will do it. Internationally, be



sure to use the

“State” field

.fboer tTheer r“i Ziopr”y ,f i

any similar postal code, and be sure to input iountry designation.

- The Notes fields are optional and can hold any text data you Wistes fields can contain
contact name, purchase history, deliver instructions etc.

- StopTimeMinuteslsois optional and is used to designate a number of minutes of stop time
expected at each address once generated into a driving route.

- This is sample data, your data will be different. You can input as much or as little data as you

wish, given these guidelines.

- Once your data is prepped and readydad, just be sure to save your file in .¢ssmma
separated value9)r .xIst(Excelformat before upload, .csv is an opeource format that can
be saved from any tabular daediting software

- There are functional web limitations on how many addresses can be laadet file. This

can vary based on your computing and internet speeds. Generally several thousand addresses
can be added in a single file. Once a file gets too large, it will need to be broken up into
multiple smaller files for uploadlou may want to break up your data by region, date or driver

before uploading to RouteSavvy

Step 2:Uploading Your Routing File to the Rm$avvyData Wizard

Once your list ofocations/stopss organized and ready to upload to RouteSavvy, access your
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Click on “Choose File” to navigate to the fol
spreadsheet:

Once t he “odptlowisselecteduselthes function to select the file you have prepared
and want to upload for route optimization.

Data Upload - Choose the file

Choose a file to upload. Your file or worksheet should have column headers e.g. Address1, City, State,
Zip or alternatively you could use Lat/Long or FullAddress columns. If you need an example, you can
download a Sample CSV document or a Sample Excel (XLSX) document

Fi

Choose File D\lD file chosen

N’

Selectyourfile,ten cl i ck “ Next?7

Data Upload - Choose the file

Choose a file to upload. Your file or worksheet should have column headers e.g. Address1, City, State,
Zip or alternatively you could use Lat/Long or FullAddress columns. If you need an example, you can
download a Sample CSV document or a Sample Excel (XLSX) document

File

Choose File gdenver_county. xIsx

Cancel




This will take yo to the field mapping prompt:

Data Upload - Choose/Update Columns

Select the column headers or confirm that it matches your data e.g. Address1, City, State, Zip

#| First row contains column headers

Name Address1 Address2 City

Name v Addressi v Address2 v City
=lgnore Column:=
9a3459b4bf2b69b46 6975 Martin Luther K.__. Folder Denver
Name
60fd8bd0a303bdb3 3374 vy St Mote Denver
MNote 2

ae5f51f07f38adaf 4429 Danube Way Note 3 Denver
Address1

4d3ae79ac90e6915 2741 W 47th Ave Denver
1y

RA930ReRAREFARAT 9949 Cherrv St State Denver >

Zip 3

Country

Full Address

Longitude

Ctrm Timna Rinnitac d

The fields will autamapthe fields in your routing file to the fields in RouteSaagybest as
possible But if the field names d not matchRouteSavvy i el ds, t hen the
Toselecta field in your file to match RouteSavvy fiettick on the droglown menu at the top
of each fieldThe desired target field can be selected from the ddmpvn menu for anyriput
column

If you havecolumns that are nointended to be loaded into RoaBavvy, simply selettignore

Column2 from the dropdown menu at the top of the fieldBe sure to scroll through all fields
and manually be sure thd@lhe cdumns are mapped to the correct input fieldevhen complete,
click *“ Next?”



Data Upload - Geocoding Results

If the Match Type is not Address then we couldn't locate exactly and this location is less accurate
and should not be used for routing. To fix addresses go to the Previous step(s) to upload fixed data
or change column headers.

Name Address Match Type
9a459b4bf2b69b4d6 6975 Martin Luther King Bivd, Denver, CO, 80207 Address
60fd8bd0a303bdb3 3374 Ivy St, Denver, CO, 80207 Address
ae5f51f07f38adar 4429 Danube Way, Denver, CO, 80249 Address
4d3ae79ac90e6913 2741 W 47th Ave, Denver, CO, 80211 Address
8d9a96ee48514839 2249 Cherry St, Denver, CO, 80207 Address
799d89a66a121609 3276 Cherry St, Denver, CO, 80207 Address

-

The next prompt is the geocoding results. Any input addresses that do not return an exact

mapping address match will be flagged. Scroll through to see the results for all addresses. You

can go back andpdate your import addresand then load again, or simply accept the results

and deal with them lateronceloadd i n Rout eSavvy. Click “Next?”

Data Upload - Enter Folder Name and Choose Icon

Please update folder name(s) and choose icon(s).

Folder

denver_county

Number of locations: 1000

lcon

(o]

The default name of the folder for the addresses is the same as thesfie, change this as
desired. Change the pushpiniconandcobos desired, and click “Fini




Step 3: Add Folder as Stops and Optimize

Once loading is completed, you willnowseeyaud dr esses on t he map. | n
rightcl i ck on the folder you just | oadedbwn and se
context menu:
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Step 4: Export

The addresses willnow shavs St ops wncecerPltamenerRo t ab. The s
are shown as yellow boxes, with the Start an End Stops highlighted in green and red,

respectively. The Start and End Stops will default as the first and last stops loaded from your

file. These can be changed asides using the tools highlighted, to create a routmgh or any

other configuration. In this example we will assume the first and last addresses were intended

as the Start and End route Stops and leave &s . Now click “Optimize”:
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After the optimizatian algorithm completes processing, the optimized Stop order will appear in
the Route Planner tab. Click on the Directio
functions to export the optimized route information in various commendged ways:
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-Uset he “ Mobile” button to send the route infor
device and then navigate with installed apps

-Use the “Export” button to select from availa

Export Options
Format Download directions in a text file -
Download directions in a text file
In addition to tf  Download directions in a PDF file
e Download Route in GPX format
Download Waypoints in GPX format
Download Stops in a CSV file
A
Address2 |(|
Notes |(|
Directions |¢|
Drive Distance and Time |l|
Cancel m




- A .txt file can be usefibr easy text configuration and conversion;
- A .pdf file can be used for easy route visualization, sharing via email or printing to paper;

- The .gpx file formats can be used to export route information for use in saéore navigation
devices;

- A .csMile can be used to download the optimize stop order in a spreadsheet format similar to
the input file.

All web browsers download files from the internet in different ways, very often these files are
saved to a temporary internet file location. Be stodind the file once downloaded through
your browser, and move or rename the file as desired.



